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Month:


	Employee name:
	Status: [Full-time, Part-time]

	Department:
	Hourly rate:

	Title:
	Supervisor:


	
	
	
	
	
	
	
	
	
	

	
	Day of the Month
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	End Time
	Paid Time Off
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	Overtime Hours
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	Employee signature:
	Date:

	Supervisor signature:
	Date:
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